JOB DESCRIPTION

AGAPÉ FOOD SERVICE MANAGER/COOK

PURPOSE:  To handle all aspects of the food service program at Camp Agapé.  To take care of menu planning, ordering, food purchasing, safety, food handling, food prep, clean-up and storage of food.  Inventories and food costing will also be a part of the position.  Receive all guests as Christ would.  To be an active part of a team ministry that seeks to provide excellence and guest satisfaction as we work to meet the needs of those we serve using the Agapé ( Kure Beach Ministries mission statement as our guide.  

POSITION DATES:

Retreat Season: August 15 to May 25

Summer Season: May 26 to August 14
 renewable annually

POSITION HOURS: 

Part-time position Hours very greatly – on call as bookings require




Average 25 hours per week (some weeks are less some are more)

POSITION SALARY:

2022 - $16.50 per hour 


POSITION LOCATION: 
Camp Agape – 1369 Tyler Dewar Lane, Fuquay-Varina, NC  27526

RESPONSIBLE TO:

Executive Director
GENERAL RESPONSIBILITIES:

· To plan nutritionally balanced meals. 
· To oversee all food ordering and purchasing within the budgetary guidelines set by the Director.
· To keep accurate records of inventory and per person per meal serving costs.
· To work adhere to all current Department of Health and ACA health and safety regulations
· To prepare budget requests to upgrade food service equipment for the coming year.
· To keep the sanitation of the food service area at its highest level.
· To oversee all kitchen staff in executing a safe and healthy food service.
· Must be Serve Safe certified
SPECIFIC RESPONSIBILITIES:

· To plan menus and have them approved by the Director and periodically checked by a nutritionist
· To place orders and maintain records of inventory – year end totals for financial audit
· To know and put into practice the necessary standards for health and safety in food handling (Keep food in the safe zone Below 45F or Above 140F) keep it warm enough or cool enough.
· Keep trash cans, recycling bins, loading dock and storage areas clean. 
· Maintain charted records on Refrigeration and Dishwashing temperatures and report in inadequacies in a timely manner.
· Maintain a clean and pleasant appearance.
· To supervise and schedule all assisting staff, cooks, and kitchen helpers.
· To monitor and guide staff function and build a sense of team among food service staff

· To work with groups to help in meeting their programmatic needs as well as their need for physical nourishment
· Prepare a list of proposed budget needs for the coming year in late October.

“Experience the Spirit”

Agapé ( Kure Beach Ministries

1369 TYLER DEWAR LANE ( FUQUAY-VARINA, NC 27526

AGAPÉ ( KURE BEACH MINISTRIES STAFF APPLICATION

FOOD SERVICE MANAGER / COOK

Return to:  Camp Agapé    (    % Personnel    (    1369 Tyler Dewar Lane    (    Fuquay-Varina, NC  27526

Phone # (919)552-9421    (    FAX (919) 552-0720    (    E-mail: exec@agapekurebeach.org

NAME__________________________________________________________Date of Application____________________

[  ]Home Address_________________________________________________ Phone #: (___)________________________

                      _____________________________________________________State ___________ Zip_________________

[  ]Present Address________________________________________________ Phone #: (___)________________________

                         ___________________________________________________State____________ Zip_________________

PLEASE MARK [X] IN FRONT OF THE ADDRESS TO BE USED FOR CORRESPONDENCE.

 Identity:  Male [   ]  Female [   ]   Other [  ]       Email Address_____________________________________________________            


OPTIONAL INFORMATION:

Date of Birth_____________________________________________

Church Membership_______________________________________ Pastor____________________________


Church Town ____________________________________________ State ____________ Zip_____________

Have You Ever Been Convicted of a Felony?   
[  ] YES   [  ] NO    Signature:_____________________________

Education:  


Circle highest level completed


High School: 10  11  12

College: 1  2  3  4 

Grad School: 1  2  3  4

Degrees:_______________________________________  Major:__________________________________________

Positions Applying For:  ________________________________________

Please check areas in which you have some skills:


[  ] First Aid / CPR


[  ] Record Keeping

[  ] Food Costing

[  ] Dealing with the public

[  ] Management


[  ] Organizational Skills


[  ] Customer Service


[  ] Other_____________________

List any certifications you hold:_________________________________________________________________

List any Food Service experience::_____________________________________________________________________

__________________________________________________________________________________________

SEE QUESTIONS ON REVERSE SIDE:


PLEASE ANSWER ON A SEPARATE SHEET OF PAPER, IF NECESSARY.

Why do you want to work at Camp Agapé?

Tell us why you think food service is important in a camp setting?

What do you consider to be the strengths you will bring to the job?

Explain your experience working with the public:

Christian values and modeling our faith are important to our program.  Are you comfortable working in a positive Christian environment?

Please give 3 personal references:  (Do not list relatives or close friends.  Use teachers, employers, pastors, etc.)  Please type or print.  Please give full address and PHONE NUMBERS.

NAME



RELATIONSHIP


ADDRESS inc. Zip         _______  PHONE NO.
1.

Dates of Employment:_________________________________________    Position Held:___________________________________

2.

Dates of Employment:______________________________________ Position Held:___________________________________
3.

Dates of Employment:______________________________________ Position Held:___________________________________
